ADMISSIONS REPRESENTATIVE

MICHIGAN TECHNOLOGICAL UNIVERSITY

Position located in Chicago
Michigan Tech’s Admissions Office is seeking an individual to recruit and enroll potentially successful students from metropolitan Chicago and southeast Wisconsin.

This is a regular, full-time, 12-month position based in the Chicago area; salary dependant upon qualifications.  Members of under-represented groups are particularly encouraged to apply.

Requirements include a bachelor’s degree, professional working experience in higher education student services or closely related area, experience working with diverse groups, a demonstrated knowledge of secondary school and community college educational systems, excellent communication skills, a valid driver’s license with a good driving record, and a willingness to work independently with flexible hours.

Application materials can be sent to Human Resources Office, Michigan Technological University, 1400 Townsend Drive, Houghton, MI 49931.  Complete job descriptions and applications are available at www.admin.mtu.edu/hro/postings/index.shtml, e-mail jobs@mtu.edu or by calling (906) 487-2280.  
Michigan Technological University is an equal opportunity educational institution/equal opportunity employer.

